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When we talk or write in English, we use sentences to express ourselves. Sentences are
important because if you do not clearly write sentences then, the meaning of the same cannot be
understood clearly. A sentence is a group of words that communicates a complete thought
(Example: Raju goes to school). A group of words, which does not make complete sense, is
known as a phrase (Example: Raju goes). A sentence always begins with a capital letter, and it
always ends with a question mark, full stop or exclamation mark. Read out aloud the examples
given below.

« Did you work on your project?

« I completed it yesterday.

 That is good!

Using capitals
We know that all sentences begin with capital letters. Do you know at what other points in a
sentence we should use capital letters?

It is easy to know what to capitalise if you remember the word ‘MINTS’. MINTS is a set of
simple rules that help you capitalise words correctly. Each letter in the word MINTS refers to

one capitalisation rule as shown in Table 1.7.

Table 1.7: Capitalisation Rules

Alphabet M | N T S
What it Months The letter Names Titles Starting
shows: letter of
sentences
Rule Capitalise Capitalise Capitalise Capitalise | Capitalise
the the the the the first
first letter in | letter ‘I’ first letter in | first letter | letter in
all the when the names of | in every
names itisused to | people, the titles sentence.
of months. | begin a places used
word. and days. before
people’s
name.
Example Iwill goto | Iplay tennis | This Dr Shah The cat ran
college in with him Tuesday, and out of the
June. every day. Vidya will | Mr Patel house.
be work
in together.
Rajasthan.
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Punctuation

It is a set of marks, such as the full stop and the comma, which help us separate parts of a
sentence and explain its meaning. Like uppercase letters, punctuation is also a very important
part of sentences and has some rules. Some common punctuation marks and their use have been

given in Table 1.8.

Table 1.8: Punctuation Marks

Punctuation Sign Use Examples
name
Full stop Shows the end of a sentence. Also | This is a sentence. This is
used to show short form of long another sentence.
words. For example, ‘doctor’ can | Sanjay is a doctor. His
be shortened to ‘Dr’ when we use | patients call him Dr
it as a title before a name. Sanjay.
Comma , Sometimes, we use a comma to After the waiter gave me a
indicate a pause in the sentence. menu, I ordered food.
We can also use a comma to I bought apples, oranges
separate items when we are listing | and grapes.
out more than two items in a row.
Question ? We use a question mark at the end | What is your name?
mark of a question. How old are you?
Exclamation ! We use an exclamation mark at What a pleasant surprise!
mark the end of a word or a sentence to | You are late!
indicate a strong feeling, such as
surprise, shock or anger.
Apostrophe ) We use an apostrophe followed by | That is Divya’s pen.
an s to show that something Are these Abdul’s books?
belongs to someone.
We also use an apostrophe to Let’s go. (Instead of Let us
indicate the shortened form of g0.)
some words in informal speech. He isn’t here. (Instead of
He is not here.)

Basic parts of speech
There are eight basic parts of speech in the English language. These are noun, pronoun, verb,

adjective, adverb, preposition, conjunction and interjection. The part of speech indicates how the

word functions in meaning as well as grammatically within the sentence.
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\ Pronouns

Eat Slowly

Sing Loud|y

Verbs Adverbs

A noun is a word for a person, place, thing, or idea. Nouns are often used with an article (the, a,
an), but not always. A pronoun is a word used in place of a noun. A verb expresses action or
being. An adjective modifies or describes a noun or pronoun. An adverb modifies or describes a
verb, an adjective, or another adverb. A preposition is a word placed before a noun or pronoun to
form a phrase modifying another word in the sentence. A conjunction joins words, phrases, or
clauses. An interjection is a word used to express emotion. You should be able to use these parts
of the speech in making sentences.

The different types of words we use in sentences are called parts of speech. Some examples are
nouns, pronouns, adjectives, verbs and adverbs, as shown in Figure 1.6. Let us read more about
them in Table 1.9.
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Table 1.9: Parts of Speech

Parts of What they do Example sentences Example
Speech words
Noun Nouns are words that refer to a In the sentence, Dog
person, place, thing or idea. ‘Reema wrote a letter.” | Table
These are ‘naming words.’ Both Reema and letter | India
are nouns. Sanjay

Pronoun A pronoun is a word In the second sentence, | I
used in place of a noun “Reema wrote a letter. | They

She is tired.” ‘She’ is | He
used You
in place of the noun

Reema, it is a pronoun.

Adjectives Adjectives are words In the sentence Small
that describe other “Reema wrote a long | Blue
words letter.” Long is an Sharp

adjective that describes | Loud
the noun ‘letter’.

Verbs Verbs are words that In the sentence: Run
show action “Reema wrote a Eat

letter.” Wrote is the Think
verb. Sit

It tells what action

Reema did.

Adverbs Adverbs are words that add In the sentence Easily
meaning to verbs, adjectives, or | “Reema quickly wrote | Always
other adverbs. They answer the | a letter.” Quickly is an | Inside
questions — How? adverb. It tells us how | Before

How often? When? And
Where?

Reema did the action
(writing).

Let us now see how these words are used. Read aloud the sentence given below.

Wow! Reema went to the studio and met a famous actor.

We already know that Reema, studio and actor are nouns. Famous is an adjective here because it
describes the noun actor and the words went and met are verbs because they describe an action.

What about the remaining words in this sentence wow, to, the, and? What are these words
called? We use such supporting words to join the main parts of speech together and to add

information to the sentences we make. Let us now look at these supporting words.
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Supporting parts of speech types

Yy a —
@

»

Articles |

| Conjunctions |

| Prepositions |

| Interjections

Figure 1.7: Supporting Parts of Speech

Along with the main ‘Parts of Speech’, there are some more words we need for making a
sentence. These are shown in Figure 1.7. Let us learn more about them using Table 1.10.

Table 1.10: Supporting Parts of Speech

Supporting Use Examples
Parts
of Speech
Articles The words ‘a’, ‘an’ and ‘the’ are The car stopped suddenly because
known as articles. Articles are a cat ran in front of it.
generally used before nouns. A book
An is used before words with a vowel | An apple
(a,e,i,0,u) sound An umbrella
A is used before nouns with a The sun
consonant (all other alphabets)
sound
The is used to refer to specific or
particular words
Conjunctions Conjunctions are words that join two Instead of, Sheela went to the
nouns, phrases or sentences. market. I also went to the market.
Some common conjunctions are ‘and’, | Sheela and I went to the market.
‘or’ and ‘but’. Instead of, “Do you want oranges?
Do you want apples?”
“Do you want oranges or apples?”
Prepositions Prepositions connect one word with Some common prepositions are ‘on’,
another to show the relation between ‘at’, ‘under’ and ‘in’.
them. They usually answer the The cat is on the roof.
questions ‘where’, ‘when’ and ‘how’. | The shop is at the end of the road.
Rahul is standing under the tree.
I live in Delhi.
Interjections These words express strong emotions, | Wow!
such as happiness, surprise, anger or Oh!
pain. They have an exclamation mark | Oh no!
at the end. Thanks!
Help!
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Practical Exercises

The teacher will facilitate these activities by showing you the e-learning module for this lesson
via http://www.psscive.ac.in/Employability_Skills.html. The module will include videos and
e-content for the above topics as well as detailed instructions for some activities below.

Initial thinking activity
After watching the initial video in the e-learning lesson for this topic write down what do you
think was wrong with Seema’s letter?
Activity 1
Identifying parts of speech
Materials required
Notebook, pen
Procedure
Read aloud the paragraph given below.
“on sunday, i have an appointment to meet Dr. Patel in delhi. my house is near Mr. Patels
shop i went to his shop on friday tobuy vegetables I bought potatoes onions carrots and a
cabbage Mr. Patel is a friendly man have you met him”
This paragraph contains examples of the parts of speech you learnt about in this lesson.
« Identify as many of these parts of speech as you can and mark them.
e Write the paragraph with proper punctuation and capitalisation.

Activity 2
Constructing sentences
Materials required
Notebook, pen
Procedure
« Form pairs of students.
« List out five parts of speech that you learnt in the lesson.
« Select one of them and create two simple sentences which use these parts of speech.
« For example, if you have chosen adjectives, create two sentences that have adjectives.

Activity 3
Identify name, place, animal, thing

Materials required
Notepad, pens

Procedure
¢ Number yourselves from 1 to 5.
« Each member of a group has to say a word that is either a name, place, animal or thing;
the fifth member has to do an action.
« Each group gets 30 seconds to think what they are going to say and do.
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A. Multiple choice questions
Read the questions carefully and circle the letter (a), (b), (¢) or (d) that best answers the
question.

1. What is a sentence?

(a) A group of ideas that form a complete paragraph

(b) A group of words that communicate a complete thought

(c) A set of rules that we must follow to write correctly

(d) A set of words that contains all the basic punctuation marks

2. Which of these sentences use uppercase letters correctly?
(a) I am Hungry.

(b) Divya and sunil are reading.

(c) The bucket is Full of water.

(d) She lives in Delhi.

3. Which of these sentences are punctuated correctly?
(a) Where are you going.

(b) I have a pen a notebook and a pencil.

(c) I am so happy to see you!

(d) This is Abdul’s house.

4. Underline the noun, pronoun, adjective, verb and adverb in these sentences.
(a) Sanjay plays football everyday.

(b) Divya gave him new books.

(c) I opened the red box carefully.

B. Fill in the blanks

Fill correct nouns and verbs from the box to fill in the blanks given below.
girl, girls, boy, milk, dog, skipping, riding, running, studying, drinking, barking

- a. The 18

b. The 18
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c. The

18

d. The are
o1
) e. Rajuis
|
f. The is

C. Short answer questions

1. Identify the conjunctions and prepositions (Remember, conjunctions join two sentences
while prepositions help answer the words ‘where’, ‘when’ and ‘how’.). Choose the
conjunctions and prepositions from the box given below and list in the correct box.

Under, And, In, At, Or, Up

Conjunction

Preposition

What Have You Learnt?

After completing this session, you will be able to
« use capitalisation and punctuation rules for writing sentences.
« identify the basic parts of speech, such as nouns, pronouns, adjectives, verbs and

adverbs.
« explain the usage of the parts of speech.

 identify the supporting parts of speech, such as articles, conjunctions, prepositions and

interjections.
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Parts of a sentence

As you have learnt in English classes, almost all English sentences have a subject and a verb.
Some also have an object. A subject is the person or thing that does an action. A verb describes
the action. Object is the person or thing that receives the action. For example, read a loud the
simple sentence “Divya reads a book™. Let us see the different parts of the sentence in Figure 1.8.

Asubject is the person The objectis the
orthing that performs — person or thing that

aeen o iboor| P | P1VYA |[reads || a book. | | setestaacion

The question, "Whao or
what performed the

what receivedthe
action? will help you action? will help vou

find the subject. find the ohject.
In this sentence, Theverb describes the action. inthis sentence, “a
“Bivya"is the subject. The question, "What is the action? bock”is the object.

will help you find the verh.
In this sentence, "reads” is the verb.

Figure 1.8: Parts of a Sentence

Read a loud the example sentences shown in Table 1.11 and understand which is the subject,
verb and object.

Table 1.11: Parts of a Sentence

Sentence Subject Verb Object

I ate an apple. I ate an apple.
He cooked dinner. He cooked dinner.

She kicked the football. She kicked the football.
Dia and Sanjay broke the Dia and Sanjay broke the bottle.
bottle.

Types of objects

The object in a sentence can be either direct or indirect. Direct objects are the ones directly
‘acted on’ by the action word (verb). If the verb is ‘reads’ and we ask “What does Divya read?”
The answer is ‘book’ which is the direct object. A direct object answers the question ‘what?’.

An indirect object answers questions, such as ‘to whom’ and ‘for whom’. For example, in the
sentence “Abdul gave a gift to his mother.” The verb is ‘gave’. As you can see in Figure 1.9,
there are two objects here — ‘gift’ and ‘mother’.

What did Abdul give? The gift. To whom did Abdul give the gift? To his mother. Here, ‘gift’ is

the direct object and ‘his mother’ is the indirect object. Some sentences only have direct objects
while some have both direct and indirect objects.
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Read a loud the examples given in Table 1.12 and practice finding the direct and indirect objects.

Table 1.12: Direct and Indirect Objects

Sentence Verb Verb + | Verb + By | Direct Indirect

What? whom/to object object
whom?

Sanjay bought | bought | Vegetables vegetables

vegetables.

Fatima and played Tennis tennis

Sonia

played Tennis.

He offered me | offered | Orange me orange me

an

orange.

The teacher gave Homework | us homework | us

gave us

homework.

Types of sentences

Active and passive sentences

Read a loud the sentence shown in Figure 1.9. What is the difference between the two sentences?
1. Sanjay broke the glass.
2. The glass was broken by Sanjay.

The action (verb) in both the sentences is breaking of the glass. But the ‘subject’ of both
sentences is different. In the first sentence, the subject (Sanjay) does the action. In the second
sentence, the subject (the glass) receives the action.

.

Active

Active Voice

- , Read the sentences in Figure 1.10 again.
Sanjay broke | the glass. . .

Sentences where the subject does an action

This ase | oo | browa] b Saiked are knowg to be in the' ACthE' voice.

Sentences in which the subject receives an

Figure 1.9- Types of Senfences

B

She wrote a letter.
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I brohel the glass.

Receives
Passive
]

Figure 1.10: Active and Passive Senfences

action are known to be in the Passive voice.

Read aloud some more examples given in
Table 1.13.

Table 1.13: Active and Passive Sentences

Passive Voice
A letter was written by her.



He opened the door.

Mohan played the flute.

The door was opened by him.
The flute was played by Mohan.

Types of sentences (according to their purpose)

Read a loud the sentences in Figure 1.11. How do you think they differ from each other?

Who broke the
bottle?

RO
<

| N

. = the
pieces.
4

Figure 1.311: Examples of types of Senfences

-2

Each of these sentences has a different purpose. Also, notice how each sentence in Figure 1.12

ends.

Whobroke the
bottle?

‘n Al
LI
-

Question

=

Statement

MWIMM-! : 2=,
= MW :,.:_'I t ” '--h_i.'.\
: W PN
v pieces,

Reaction

Order

Figure 1.12: Different types of Sentences

-:-‘-Jf'

Read the examples in Figure 1.12 to practice the different types of sentences.

Table 1.14: Types of Sentences

Types of Sentences

common type of
sentence. It provides
information or states
a fact. It always ends
with a ‘full-stop’ (°.”).

sentence asks

a question. It
always ends with
a question mark

7).

sentence expresses a
strong emotion, such
as joy, sadness, fear or
wonder. It always
ends

with an exclamation
mark (‘!”).

Statement or Question or Emotion/Reaction or | Order or
Declarative Interrogative Exclamatory Imperative
Sentence Sentence Sentence Sentence

This is the most This type of An exclamatory These sentences

show an order,
command, request,
or advice. It can
end with a full stop
or an exclamation
mark (*.” or ‘!I”).
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Read aloud the examples given below

I go to school. Did you go to I came first in class! Go to college today.
I like eating school? Go eat your
vegetables. Do you like eating vegetables.
vegetables?
It is very cold. How is the Oh, it’s so cold! Wear your sweater.
This room is weather? Clean this room.
unclean. Could you help
clean this room?
I completed my Did you complete I completed my Complete your
project. your project? project! project.
I exercise everyday Do you exercise Go and exercise
everyday? today.

Paragraphs

You have learnt about sentences. A group of sentences forms a paragraph. While writing a
paragraph, make sure the sentences have a common idea. When you want to write about a
different idea, make a new paragraph. For example, if you are writing about your school, the first
paragraph can be of sentences about the name, location, size and other such details. In the next
paragraph you can use sentences to describe what you like about your school.

I go to Government Higher Secondary School, Balachadi. There are about 100 students and
seven teachers in my school. My school is on the main road, very close to the City Railway
Station and local hospital. I love going to school and learning new lessons. My school has a
playground where I play cricket with my friends at the end of the day. There is a library too and I
borrow one book every week. I love my school.

Practical Exercises

The teacher will facilitate these activities by showing you the e-learning module for this lesson
via http://www.psscive.ac.in/Employability_Skills.html. The module will include videos and e-
content for the above topics as well as detailed instructions for some activities below.

Initial thinking activity
After watching the initial video in the e-learning lesson for this topic write down if you think that
Sanjay and Dia were able to make correct sentences?

Practical Exercises

Activity 1
Making sentences
Materials required
Notebook, pen

Procedure
« Form pairs of students.
 First, write down three sentences that contain direct objects. Then, write down three
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other sentences that contain both direct and indirect objects.

« Use different colours to mark the different parts of each sentence (Subject, Verb,
Object).

* One volunteer shows their list to the class, who correct if needed.

Activity 2
Active and passive voice
Materials required
Notebook, pen
Procedure
« With the same pairs as above, write a paragraph on any topic.
« The paragraph should have at least two sentences in active voice and two sentences in
passive voice.
¢ One volunteer reads out their paragraph to the class.
« The class gives feedback, if correct.

Activity 3
Types of sentences
Materials required
Notebook, pen
Procedure
«  With the same pairs as above, make a list of minimum eight sentences. These should
have at least two sentences of each type—declarative, interrogative, exclamatory and
imperative.
« For each type of sentence, different volunteers read out their sentences to the class. The
class gives feedback on the correctness of the sentences.

A. Multiple choice questions

Read the questions carefully and circle the letter (a), (b), (¢) or (d) that best answers the
question.

1. Identify the subject in the sentence, “The children played football.”

(a) The children

(b) Children played

(c) Played

(d) Football

2. Identify the object in the sentence, “The children played football.”
(a) The children

(b) Children played

(c) Played

(d) Football

3. Which of these sentences has both indirect and direct objects?
(a) I am watching TV.
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(b) She bought a blue pen.
(c) The girls played cricket.
(d) He wrote his sister a letter.

4. Which of these sentences is in passive voice?
(a) They are watching a movie.

(b) The clock was repaired by Raju.

(c) He is sleeping in the room.

(d) My pet dog bit the postman.

B. Short answer questions

1. Write one sentence of each type—statement, question, exclamatory and order.

2. Which is your favourite festival? Write two paragraphs about your favourite festival.
Each paragraph should have a minimum of four sentences. Make sure you follow all the
rules about sentences and paragraphs you have learnt.

3. Practice speaking correct sentences with your classmates. Try and find the parts of
sentences which you use commonly.

What Have You Learnt?

After completing this session, you will be able to
* identify the different parts of a sentence.

» differentiate between active and passive voice.

« identify and compose different types of sentences.

Loy l @ If we do not say (or pronounce) words correctly, others cannot

‘& understand what we are saying as in the example shown in
%ET.:_:E,. w Figure 1.13. In this lesson you will learn about the common
=™ ‘sounds’ used while speaking English. You will learn and

ﬂ 3 @ practice how to say common words correctly.

Pronunciation is the way you say a word, just as spelling is
how you write a word.

To communicate well when you speak, you need to know how
to pronounce words correctly. Correct pronunciation will help
you express yourself in a clear and confident manner. It will also help others to understand your
words easily.

Speaking correctly

Say the following words aloud. Ask your teacher and friends if you pronounced them correctly.
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| Your | World | Chair | Wear

Also try saying these words aloud

| Sun | Son | Sail | Sale | Tail | Tale

What did you notice? Sometimes words, which have similar spellings are pronounced
differently. Sometimes words, which have different spellings may be pronounced in the same
way. The best way to learn correct pronunciation of words is to listen carefully.

Phonetics

How do we pronounce words? We use sounds to speak. Every word is made up of one or more
sounds. We put these sounds together to pronounce words. Phonetics is the study of the sounds
that we make when we speak.

For example, the word dog is made of three sounds put together: d-o-g. Speak the word aloud as
shown in Hindi to help you pronounce it correctly T4 47 = St

The word cat is made of three other sounds: c-a-t. Speak the word aloud as shown in Hindi to

help you pronounce it correctly  ® + "4 T =TT The English alphabet has 26 letters, from A
to Z. But each of these letters can be pronounced in different ways in different words. We use 26
letters to write in English. But, we use more than 26 sounds when we speak English. This is why
a word’s spelling does not always match its pronunciation.

Let us take the letter ‘a’ for example. Read the words below aloud. The alphabet ‘a’ is
pronounced differently in different words as shown in Table 1.15.

Table 1.15: Dhfferent sounds of letter *a’

Wards Pronunciation Pronunciation in
of the letter ‘a’ Hindi

cat, apple and back ¥ ¥, 10, AT

car, fast and park I =, T, T

call, ball and saw =i Fid, 311, T

Pay attention to the sound of each word while listening, you will be able to pronounce it clearly.

Types of sounds
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We have now seen how the letters of the alphabet are not enough to exactly match the many
different sounds we make when we speak. Let us take a closer look at the sounds we use. All

English words are made of three basic types of sounds as shown in Table 1.16.

Table 1.16: Different Sounds in English

Vowels

Diphthongs (combination
sound of two vowels)

Consonants

The English alphabet has five
vowels (a, e, 1, 0 and u) but 12
vowel sounds. This means most
vowels can be pronounced in
different ways. We make a vowel
sound when we read a vowel in a
word.

We make a diphthong
sound when we combine
two vowels. Diphthongs
start as one vowel sound
and go to another.

A consonant sound is any
sound that is neither a
vowel nor a diphthong
sound.

For example, we pronounce the
letter ‘i’ in the word ‘bit’ by using a
vowel sound. In Hindi it is fse

For example, the sound
‘ou’ in the word “house” is
a diphthong or a
combination. In Hindi, it is
TS

For example, we use
consonant sounds to say
the letters ‘p’ and ‘t’ in
the word Pot. In Hindi is
gie

Say the word ‘bit” aloud and listen
to how you are saying the vowel
sound.

Say the word ‘house’ aloud
and listen to how you are
saying the diphthong.

Say the word ‘pot’ aloud
and listen to how you are
saying the consonant
sounds.

Some more examples are given in Table 1.17. Say these words aloud (also given in Hindi to

assist pronunciation), listen carefully when others say these words and repeat what you hear.

Table 1.17: Examples of Different Sounds

Vowel Sounds

long ‘ee’ Il sound short (™) sound

Sleep =T Slip fem
Keep #7 Dip
Feel Fie Fill e

Combination vowel (diphthong’) sounds

‘ea’ sound (FF+<) ‘ae’ sound (\)

Near f= Late 712
Deer f&m Cake FF
Hear @ Game 75
Consonant sounds

‘pT sound tZ sound
Pen 19 Train 3=
Report R Story =Rt
Stop =T Put @
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short ' V%) sound

long ‘oo’ (% sound

Book T% Boot T2
Fneg Group 70
Foot 5= Two g

‘oa’ sound {}) Frbmarr {':31'T+~'_:§)
Boat =z Mouth ATFr
Loan &4 Cow 513
Most 5z Cloud #1353
k= sound 1% sound
Book 7= Look 7%
Cold Fi=g Place =&
Music =fu= School ¥




Practical Exercises

The teacher will facilitate these activities by showing you the e-learning module for this lesson
via http://www.

psscive.ac.in/Employability_Skills.html. The module will include videos and e-content for the
above topics as well as detailed instructions for some activities below.

Activity 1
Pronouncing words
Materials required
Notebook, pen
Procedure
« Form groups of four students in each group.
« Make a list of five things in the classroom.
 Identify the vowels, diphthongs and consonants in the listed words.
« Each student speaks each word aloud in the group and the others say if it is the right
pronunciation.

Activity 2
Pronouncing words
Materials required
Notebook, pen
Procedure
« Form pairs of students. Your teacher will give you a list of words.
« Practice saying these words aloud with your partner, who says if it is correct or not.
« A volunteer reads out two words for the whole class who will give feedback on the
correctness of the pronunciation.

A. Multiple choice questions
Read the questions carefully and circle the letter (a), (b), (¢) or (d) that best answers the
question.

1. What is phonetics?

(a) It is the study of how we write words in English.

(b) It is the study of how people understand sentences.

(c) It is the study of how many words the English language has.
(d) It is the study of the sounds we make when we speak.

2. What are the different types of sounds used in English pronunciation?
(a) Vowel sounds

(b) Diphthong sounds

(c) Consonant sounds

(d) All of the above
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After completing this session, you will be able to
« Describe what pronunciation is.
« Pronounce (speak correctly) simple words used in your conversations.

g9 o i, uRfa @feqal, ar i afthdl 9 & veell aR fid R 8, ST aiadid 3% R
ﬁ%ﬁ@ﬁ@ﬂﬁﬂﬁﬁﬂﬂﬁﬁ%ﬁ%@ﬁﬂm GEd ¢ | 39D Al Al Afh gH el
WA €, I 3 A1 SR @ Ay # qaW & fov & ¢e MREd el @1 me axd 2| 98
UREd el & |

@ W by WD o |
qid

R 3 ot 1.44 arfirare ik TR=y

forst 1.15 % TAMY T AR AfareT & < e 2| S R’y T ffarest o IR | gga
Y|

A 3y foxlt aafts @1 T S 2 T SiwaiRa aiffare forar o 2 | 9 AR, 4o @
1 o T AR YA F9 €, i f1eh IT e &l AIfdre &)+ & oIy mT foba
T & | SHGT RN U Thell, Bl IR draferal # faar o 2 |

DY B

o 3R T
T

ot 1.15 : SiUaIR® 3R SFT=IRE JAfAare
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aferer 1.48 ¥ feu U SR 3fiares 3R STRI @f OR ¥ e |
aiferar 148 : MR IAfMareH

Greeting I IEG] Reply I
Good morning ERrel Good morning, TOE 7Y
everybody! Ma’am!
Good morning, Sir! | FIRg], IR Good morning, 3T YT Bl T
everyone!
Hello Sir. How are | A& §¥ | 319 Very well. Thank 98 37T,
you? E?ﬂ# %;? you! How are you? | amg W
g7
How are you Tina? | &91 ¥l &1 T doing. \;vell. How | # ared] gl W
are you, Sir? :
M B &7

3FTERE IMATET Informal greetings &1 SYINT T fhaT ST & W9 3T <Rall, IRAR
o 5l oRfad afed & 9@ awd €

aiferer 149 § U U sHivaRe aifiared / SR @ Wk 9 B8 |
qIferdT 1.19 : IFTARS A

Greeting e Reply I
Hey! & Hello or Hi! WQ}TW
Hey! &Y How are you doing? 3T HY 2°?
Hi! T am doing great! WI f}l T —§r\|
Hi! B3l Good to meet you. AT ey
3BT oM |

Ve B A ¥ fod EAE T @ W0 @ SFMR ST WRA a) \dd €| et
120 # AU WU fEreT & AR H o |

TIferT 1.20 : T & AR SAfared

Y FCEIREIN

Y9 ¥ GIE 1159 Tl B TS AT

ATR 12 I IM 5 99 (QUER BT 9H) TS SMIeT |

UM 5 q9 | Ml W T TS SAMT (89 M dR W AN @l YW A
T @ed § 9ol 8 W@ & BA dqEd @ 3fd
§ PRI FEd 2 )
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3

T 1.16 : 309 IR H Id1¢

g9 fooell @I 996 T a1 I, d T B &, 89 9o bW o &, I 9D [0 § HB
feeraed i s i gERI § AT e © | I81 U ISRVl o 147 | Suin W g |
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T 3BT WA & |

i ® i

e

ferm 147 : R @1 IRy <

Yy 9 Ulo ZB 1%’[(’ http://www. psscive. ac. in/ Employability Skills. html ?f} Tﬂﬁq
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.
>
g

. .
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. BT Al ® fb R’ S9H SvEiRe R SHIvEIRG Sifdied Br Wel Sudn

foar T 2|
Tfafafey 2
fodl | fAetar
NaTIH AERIT
Alcqg®, U
fchar
. SR U U BEl & I W BT ST B |
TS Gig Bl U SRl 3R URIR ¥ R @ fAeam & aafeny @

' forgT AIRT SR gwa TRk

4
5
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